Trung Tam Phan mém ké toan Anh Mai

TAI LIEU HUONG DAN KE TOAN TT107- DICH VU CONG
BAO CAO TAI CHINH NHA NUGC
PHAN I
HUONG DAN HACH TOAN CAC NGHIEP VU

THEO THONG TU 107/2017/TT-BTC- CHO KE TOAN PA SU DUNG
~ PHAN MEM KE TOAN ANH MAL
A- Tom tat mQt so van dé hach toan can luu y
1-Hach todn Tai khoan Ti san c6 dinh:
TK 211 Nguyén gia (Gia mua, dau tu ban dau), TK 214 — Gia tri hao mon liiy ké, TK
366 gia tri con lai . Vi du mua M4y tinh xach tay 20 triéu, hao mon 20%/mam da
dung 3 nam. Vay TK 211 1a 20 triéu , TK 214 1a 12 tri¢u, TK 366 gié tri con lai 1a 8
triéu, Nguyén 1y TK 211=TK366+TK214+43122 +43142 (quy hinh thanh tai san cb
dinh).
a-Mua bang tién Ngam sach Nha nude cdp : No 211/366
b-Mua bang ngudn phi 1¢ phi Ng 211/112 dong thoi Ng 3373/366
c-Mua bang Nguon vién trg', vay ng , tai tro' .. Ng 211/112 ddng thoi No 337/366
**Khi trich khau hao tat ca cac tru:0'ng hop trén déu No 611/214 va 366/511
d-Truong hop TSCP duoc mua sim, dau tu bang Quy phic loi:
- Khi mua TSCD, ghi:
No¢ TK 211 - TSCD hitu hinh
C6 cac TK 111, 112, 331,... (chi phi mua, van chuyén, bdc d&...).
- Pong thoi ghi:
No TK 431-Céc quy (43121)
Co6 TK 431-Cac quy (43122).
- Tinh va phéan 4nh gié tri hao mon TSCD hiru hinh hinh thanh bang Quy phuc loi, ghi:
No TK 431- Cac quy (43122)
C6 TK 214- Khéu hao va hao mon lity ké TSCP.
e- Truong hop TSCD duoc mua siam, dau tu bang Quy phat trién hoat dong su nghiép:
* Truong hop mua sam TSCD
- Khi mua TSCD, ghi:
No TK 211 - TSCP hitu hinh
Cocac TK 111, 112, 331,...
- Pong thoi ghi:
No TK 431- Cac quy (43141) - Giam quy PTSX
C6 TK 431-Cac quy (43142). — Tang ngudn hinh thanh tai san ¢ dinh)
- Tinh hao mon TSCP (néu dung cho hoat dong hanh chinh), ghi:
No TK 611 - Chi phi hoat dong
C6 TK 214- Khéu hao va hao mon lity ké TSCP.
- Trich khau hao TSCP (néu dung cho hoat dong SXKD, dich vu), ghi:
No cac TK 154, 642
C6 TK 214- Khau hao va hao mon lily ké TSCP.
- Cubi nam, don vi két chuyén s6 hao mon, khau hao da tinh (trich) trong nam, ghi:
No¢ TK 431- Cac quy (43142) ( Quy hinh thanh Tai san)
C6 TK 431- Cac quy (43141) ( Tang quy PTSX)
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2-Nhém Tai khoan Thanh toan, phai thu, phai tra lién quan dén c4 nhan va déi
twong cong ng.
Céc tai khoan 131,136,138,141,331,336,338

Khi hach toan phai mé sb chi tiét cho timg khach hang. Khi hach toan tranh
trudng hop Tam Gng cho 6ng A ma ghi sé thu hdi ba B din dén bao céo tai chinh vira
phan anh s6 phai thu va s phai tra nhung thuc té khong ai no don vi va don vi khong ng
ai. Dan dén s ligu trén biéu BO1 — Bao céo tai chinh vira du ng vira du co.

Céc khoan thu , chi mang tinh chit dot xuét : Nhu chi Bao hiém xa hoi , khen
thuong, cong doan cap tren bang doan phi, Phu huynh gop tién an cho cac chau tién
dién nuée ... cac khoan thu, chi khong lién quan dén nhiém vu duoc giao chinh ké toan
nén hach todn qua tai khoan nay.

Tai khoan hay str dung TK 3381

Khi nhén tién Béo hiém , cong doan, khen thuéng Nog 111,112.

Khi chi ra N¢ 3381/111,112
3- Hach toan tién Ngan sach Nha Nuéc cap
Cép thuc chi : No 611,111,112/511
Cép tam ing : No¢o 141,331,111,112/337 (Cht y muc ung ) trén Dich vu cong ing
muc nao thanh toan muc do.

Thanh toan tmg 611/141,331 thanh toan véi Kho bac No 337/511.
4-Hach toan Phi 1€ phi : La cac khoan nam trong danh muc phi do nha nwéc Qui
dinh.

Thu 111,112/3373 ; Chi 614/111/112 May tinh tu dong thoi 3373/514.

5- Hach toan hoc phi va cic khoan thu khac thwong xuyén phat sinh tai don vi gin
lién véi nhiém vu ciia don vi.

Khi thu : 111,112/531 Khichi 642/111,112.

Két chuyén Tai khoan 3373 d hach toan con du nam truée No 3373/531

Cht y vao danh myc hoat dong sura lai ma hoat dong c6 ky hi€u san xuét kinh doanh stra
tai khoan chi thanh 642 - do trudc day khai bao nham:
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6. Trich lap/chi cic Quy tir nguon NSNN cap theo quy dinh hién hanh,
ghi:
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* Can ctr quyét dinh trich 1ap quy, don vi 1am thu tyc rat du toan vao TK tién
gui (quy), ghi:
No TK 112- Tién giri Ngan hang, Kho bac (Nhap Vao ma chirng tir 061)
C6 TK 511- Thu hoat dong do NSNN cap.(Nhé chon cho diing muc)
Tiéu myc 7764 va toan by muc 7950.
- Pong thoi phan anh chi phi trich quy, ghi: (May tinh tu hach toan)
No TK 611- Chi phi hoat dong
C6 TK 431,2,3....-Céc quy
(Loai hoat dong theo du toan kho bac)
* Trich 1ap quy tir cac ngudn ngoai NSNN cap ghi No 421/431.
(Theo TT 107 — Ngudn NSNN cap khong c6 thang dw)
* Chi.
- Tién mat.
+ Rut.
No TK 111/112
+ Chi.
No TK 431,2,3....Cac quy
CoTK 111
- Chuyén khoan.
No TK 431,2,3,...
Co TK 112.
Loai nghiép vu chon -Nghiép vu khac con lgi ; Loai hoat dong chon chi quy
431

7- Nhap vao phén mém lwong : cac ban ) géng nhap vao vi né tu dong xuit ching
tir rat tién va chuyen bao hiém , chuyen lwrong, kinh phi cong doan va hach toan
dung nguyén ly ké toan in ra day dii miu biéu :
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nhan hach toan vao phiéu thu,
chuyén tién
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Thém| sia | Xda |PAIPB U.H8 Dang.dodrhachtean chuyén BV In PhidlThay thé Bdng
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8- Nhap tai san ¢6 dinh : Cai s du vao bang cin do6i phat sinh:

Néu ban quén cai lan dau cudi nim 2017:

Moi ban vao nghi¢p vu khac ma ching tir 061 nhap vao thang 12 nam trudc:

No 211/c6 214,366 chon ma hoat dong KHHM..

Néu sir dung cac phan mém quan Iy tai san khéc : ban 14y bang tinh hao mon dé hach
toan Ng 611/214 dong thoi 366/511 chon ma hoat dong KHHM..

PHAN NHAP SAN VA IN CAC BAO CAO VE TAI SAN CO PINH:
ai du Chi tiét tai san ¢ dinh (bit budc sir dung) :
a1t rghigp: TO1- - @mméﬁmm \ = ,@,@ -

Héthfng Thanhtodn Luongchung LucngKhac Wathe DyTodn Thué  Oupéttodn 58 Sach  Danh muc: [ TSCD_Dcu
Théang 12 «| Nam[2g17 « Lo:_aichl.’tngt:':l j Mira o K 4 Danh mug i 1§ hao man
397 Téc 53 Nown Ch Thark 0913427450 -l tharb@yshons com - ahmsiong_macel 0170172013

L Mhép _In Tang mdl Taisdn_Cfing cu_Dung cu

D _Mhap_in gidm i sdn d3co

Bigu chuyén néi b

BRSO DICXED D Lics E_Tép hop=ée dinh hao mén TSCH_In Céc BCTSCO
GIAY CHUNG NHAN G Saochep iigng TSCE

PANG KY QUYEN TAC GIA

AUE BN GUYEN TAC GLL CHUNG NHAN

T e it s 1 o Sl chinh Losd Nink: o trins
SRR vy el
Tike gl O i Ny CAE Tl Qusic tlehi Vige rvam
KA 3, L H, Tot Ny, Qaving Ngwl SECMND| 343019845
22t

Bk Qi K e i gt 6] Cys Bilm quyin oo gid

Bam ? dé chon méi phong ban d3 khai bao trong menu danh muc phong ban.
Chon thang 12/2017 néu khai bao sé du cho nam 2018.
Nhén nat thém => chi tiéu nao khéng thich thi bé qua => chi tiéu quan trong mdy tinh s&
nhéc nhé. .
E1- Nhap ting Tai san co dinh .
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Héthéng Thanhtodn Luongchung  LuongKhée athe DuTofn Thué OQuedtiodn 56 Séch Dan'hmgc-f "G00 _Dow

Théngm Nam[o57 | Loaiching tir [T Lo L] Mira ¢ & Danh mus {18 hao mbn

B Mhép_In 58 du ban d4u_T5CE_Céng Cu_Dung Cu

Bidu chuyén nii bé

ATl P E_Tép hgp%ac dinh haa mén TSCE_In Cée BCTSCD

GL;Y CHUNG NH:S_N G Saochép rigng TSCE
PANG KY QUYEN TAC GIA -

CLE BAN QUYEN TAL GLA CHUNG NHAN

e ol AN ks & o ek chim Load hinkis Clieorg il
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Bl Qi K quydn bie i el Cye Bl quyin Toe gl

Bim ? dé chon ma phong ban- Chon thdng ndm mua sim tai san.
Cdc dong dau nhdp day dii - Chi tiéu gé ma khéng biét gé ? hoac gé Enter.
Chi tiéu khong thich thi ¢ thé bé qua, nhan nut ghi

E2- Nhip giam tai san c6 dinh :
Trudc khi nhap gidm ban phai tinh hao mon TSCD, khi nh@p xong ban phai
tinh hao mon tai san ¢d dinh . Lam theo so dd man hinh chup.

Helhﬁpg Thanhtodn Luongchung Luongkhéc Wathe DyTedn Thugé ﬂqyébtbén‘ QS'Séch Danh muc: f _S‘GD_.EDE_J

Thang[12 | Nam|zg17 | Loaichingtir 041-Nhap dutcan KP »| Méra = ¢ & Danh myc ti 12 hao man

B Mhép_In 58 du ban d4u_T5CE_Céng Cu_Dung Cu

L Mhap _InTéng mél T& sdn Céng cu_Dung ou

D Mhap_in gidm tai sin 43 co

Bigu chuyén ndi b

B0 VAN BIOA, THIE THAG VA DU LICH X
CUG BAN QUYEN TAS GIA =

GL&'_Y CHUNG Nﬂéﬂ G Sa0chép rigng TSCE
PANG KY QUYEN TAC GIA -

ALE BAN QUYEN TAL GIA CHUNG NHAN

Sau d6 nhan nat thém hao mon - néu stra lai s0 li€u cac ndm trude ban phai
x6a dit liéu trong tinh thém hao mon va nhan nit thém hao mon lai.

&thtng  Thanh todn

e ke e _—
5 | @] &) @) & S ] g
ThemH.Mon [ Xem Chitét Xoa INBC | InS6 |In phig{Théng k& | In CG B57

NEERT

Nogay M.Sam|Ma tai san Sé lugng|Khdi lugng|1i Le HM [Tang N.Gia TS|K Hao N[~

GEHD 2111 NzEm? 002002,00T:lan 1.00 1.25 1.000.000; 12500

Chon nim tinh hao mon khau hao.
Nhép giam tai san ¢6 dinh :
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887 K& tnan hinh chinh st nghip - T01- T ach ngan sach mk 10 ==
Héthfng  Thanhtodn Luongchung  LuongKhac  Wathe DyTodn Thué  Qupéttodn S8 Sach  Danh muc o
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| B Mhip_ln 58 duband4u TSCE Céng Cu Dung Cu

e The gid: N’guy‘é‘h CH Tharh - 0913427490 - mai thanhqmﬁw@yahoo:com-www.amhma’i._org madel /0 /2018 “C_Nh:—fj;-_lm Tang mdl T sém_Congcu_Dungcu |

| chuyén néi b
T g e | E_Téphgpac dink hao mén TSCE_In Cée BCTSCO
GIAY CHUNG NH.@_N G _Saochép rigng TSCE (3
PANG KY QUYEN TAC GIA

Céch nhép chon loai tai san can giam va nhan nut ghi

Phin in bdo cdo va hach toan hao mon , khiau hao TSCD.
Céch vao nhu phan tinh , thém hao mon & phan giam TSCD.

Vao menu TSCP- Tinh hao mon va in bao cdo nhw da hwéng din trén
phin nhap giam.

B8/ K& toan hanh chirh it nghigp T01- T Ach ngan sach mk 10 || [
Héthing Thanhiodn Lusngehung LugngKhae  Wsthe DuTodn Thuf updtodn 58 Sich Danhimue TSCD_Dou Cdpnhdtdsnhmuc  Table

o a@@@@@wmm

Thém H.Mén |Xem Chitidt Xéa INBC | InS6 [In phi§iThéna k&| In CG Béng Chuyén H.Toa| |

[0 Hhén chugt véo nitthém détaohao man TSCD  INSERT_Thém méi Delete Bo CulsB_b hén ESCEst =3 =8 A
__|N&m Ha{ M4 Ph. ban [TKN.Gi{Ngay M.S&m |M4 tai san Tén tai sén S6 lrgng |Khéi lvong|ti L8 HM | T8ng N.Gia TS|K.Hao N\~
E 68HD 2111 322017 002002,00T MNHA CAQ TANG 1,00 1,25 1.000000; 12500

Nhan vao cac biéu twgng may in dé in s6 sach bao cao.

Nhén nat chuyén hach toan dé hach toan khiu hao va hao mon TSCD, hach
toan cac nghiép vu lién quan dén hach toan ddng thoi vé TSCD.

PHUONG PHAP KIEM TRA SO LIEU:
a- Kiém tra bang d6i chiéu du toan véi KBNN :

Ban phai kiém tra phan ndy trudc néu khép véi s6 KBNN coi thu ban
hoan thanh 90% cong viéc.

+ Khi in bang ddi chiéu dy toan thay sai ban vao hinh chup dudi day:

e Sai muc ban vao dong dau cua hinh chup - g6 muc va chon ma hoat
dong
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e Sai du toan ban vao dong 3 dé in- Chon ma hoat dong tuong ung .
Trudong hop vao bi bao 16i , ban thoat phz‘?m mém vao lai.

- TSCD_Decu

—r
|

Sd chi tiét it dy todn dén dén tidu muc_Theomd  Taikhodn ng 38 chi ho

58 nit dit todn theo hoat ddng_58 céi ngodi bang chi ki khodn ngodi bang_In Aa

DHn Cam K&t chi

In tiéu muc

E In Chiltigt Taikhodn theo m3 hoat ddng_Kiém bra timg m3 hoat déng

F In Téng hop phan tich muc cda T3 khodn chi loai 6

G_In Téng hop phén tich tai khodn khodn 511_366

H In Cacsd linh tinh 107_Tryc tigp

B-Ban in bang cin ddi phat sinh tai khoén:

Ban kiém tra tét ca cac tai khoan trén bang can dbi phat sinh: Thong thuong tién mit cla
ngan sach co s6 du bang khong, in kiém tra cac tai khoan t1en mat khac, nguyén ly tién
mit c6 s6 du bén no va ban ddi chiéu voi thu qui kiém ké s tién thuce té.

In kiém tra cac tai khoan khac thong thudng in cc tai khoan c6 sé du. Thong thudng cac
tk 334 va 332 bang khong. Céc tai khoan trén bang can ddi phat sinh né khong ti nhién
sinh ra va khong tr nhién mét di, tit ca déu c6 1y do ctia nd.

o [

Héthing Thanhtodn Luongchung  LudngKhac  Wathe DyTosn Thué  Qupéttodn

Danhmue: TSCO_Dou
Théang ,ﬂ Nam([Z07g ANhat ki chung khéng cd TK. Maodi bang_Tham kho AcdnsoHink Thite wng _InRa
E-NK chung & t3i khodn ME_In Ra I B-Mhét Ky chung theo ngudn -Tham khio
ang_incting Ta khoan_In kiém trs I D-n bang k& ghi N ti khodn_Tham Khao
& céi Nhét Kj Chung_La Phank_Inra E-In bang ké ghi Ca tai khodn_Tham khia
\% Gen téng hop gip tai khodn bat ki Tham Khao
RAVANHOY T H.n 58 sach Theo Chifng it Ghisd_InRa

GIAY CH  |nof chiliét cic Taikhadn M5 S33H_HT_CTAS
PANG EY QU o4 ) opiquinli chung S73H_BY_SN_CT

C-in sb chi tiét hoat dong theo tai khoan:
Ban mubn biét phat smh cua tirng ma hoat dong ban vao theo hinh chup bén ducn

: : I )
Héthfng Thanhtodn  Luongchung  LuongKhéc  Vathe ﬁ)—u-ﬁm Thug  Ouyét todn So Sach Danhmuc TSCD Dou
Thang ,ﬂ Ham,m Loai chieng “'l_ £ln 58 chi ligt vé dy toan S31_H 3
E_Gifng s chi hoat ding TK loai 6336 154 531 _H (3
W‘cﬁﬁ ggﬁgtl}'g\aﬁ?h% Wﬂ 90 -mal ¢ thanhd C-Sé cdi t3i khodn ngodibing InRa 3 12_@

Ddn Cam Kétchi

Chon nhigumd hoat déng cha mat & khodn i E In tigt Taikhoan thea m

F_In T8ng hop phén tich myc cla T3 khodn chi logi 6

G_In Tdna hop phan tich i khodn khodn 511_366

H In Cacsd link tinkh 107_Trye liép (3

D- Kiém tra chi tiét cic tai khoan cong n0’ va tam wng, thu ho chi h:

Muc dich kiém tra chi t’iét cac khoan ng cac khoan phai tra cho timg khach hang . Tranh
truong hop phan anh so6 ng, s6 phai trd khong ding cho tirng khach hang.
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Héthdng [ Thanhtodn| Lucngchung  LugngKhic Wathe DyTodn Thug  Queéttodn 54 Sach Danhmyuc TSCD_Dou
= ~  &dnsd quii tién mat+Tién i 1
Thana [ 3

vidng [In1al 5

ef chi tiét thanh todn _533%3 s34 H

3Ba0 céo 58 du céng ng

-In bang déi chiu cihg ng 4-Bang can déi cing no
GAn 58 sach Céng no M3 TK=3 ki by, EX 312,331 311 ’ “0"’},';3‘;1‘,{255’2‘;‘;’)5‘5’,‘,{ HGE
Hin CongMo TE kéthop ] GIAY CHUNG NHAN

ANG KY QUYEN TAC GIA

| - In Thu chi Theo Titng Mguei

CHUC BAN THANH CONG

, ~ ~ PHANIL ,
HUONG DAN DANG KY, NHAP SO LIEU, PANG NHAP BAO
CAO TAI CHINH NHA NUOC.

1- Cach dang ky va dang nhap vao trang Bao cao Tai chinh Nha nwoc:

* Phan Bang ky cac don vi cung cap chi¥ ky s6 cé thé lam giup ban. Cé thé ban lam
nhw sau :

Gd vao google gdé “dang nhap TONG KE TOAN NHA NUO'C” hoac gé thang truy cap
nhw sau:  https://betenn.vst.mof.gov.vn .

Neéu bao 161 ban ctr nhan ntt ti€p tuc dang nhap nam phia bén trai man hinh

@ HEthéng Tong ké todn Nha nude X | G tdng kE todn - Tim vai Gooale ¥ @ Héthdng Tong k& todn Nhé nude X -+ @Ml
C { A Notsecure | betennvst mof gov vnifrontend/faces/DVCTKT? afil oop=29122957397439394 v B8 0 &‘n o

i oappe (@ Loovenm M

GIOT THIEU HE THONG TONG KE TOAN NHA NUOC

m Gidithidu

Van ban phap Iy
AIVRER PR Y P s dhdng
h sach don vi glri bo cao
Thé & gy g ; e Folgs e g P
= MU bdo c40 - XML Co sor {_.lhap Iy: Theo Thong tw s6 99/2018/TT-BTC ngay 01/11/2018 cda Bd Tai chinh vé viéc hudng dan lap Bao cao tai
— chinh téng hop cia Bon vi Ké toan nha nudc 14 don vi du todn cdp trén va Théng tr sé 133/2018/TT-BTC ngay
m Phan mem tién ich .
28/12/2018 cda Ba Tai chinh hwéng din lap Bao cdo tai chinh nha nuedc (Théng tr s6 1332018 T-BTC), Bao cao tai
m Hudng dan sir dung L e o ) £ g )
chinh nha nwdc (BCTCNN) dau tién 13p theo sa liéu tai chinh nam 2018 (BCTCNN nam 2018). Dé trién khai l&p BCTCNN

THONG TIN SUF DUNG nam 2018, BTC-KBNN xay dung Céng thang tin dién tir hé théng Tdng ké toan (TKT), dap (g cac chire nang sau:

m ©ang ky sir dung ; . ¢
\ - HE tror don vi cung cédp bao cdo théng tin tai chinh nha nwée truy cap tir xa thdng qua Internet dé cung cép cac file diF ligu

m Tra clru d3ng ky si¥ dung

dién tir cho Hé théng Tong Ké toan, cling nhur dinh kém cac file diF liéu dién tF dinh kém véi muc dich gidi trinh/ 1am ré cac

m Dang nhap théng tin déi v cac bao cao cung cap théng tin TCNN ma don vi phai cung cép.

THONG KE TRUY CAP - Pon vi giFi thdng tin dang ky sir dung dich vu. Sau khi dwwe duyét va cip tai khodn, don vi cé thé dang nhép va sir dung

Tong sd lwottruy cép: 887292 dich vu giri file bao cao théng tin tai chinh (bdo co téng ké todn) qua mang

**Mudn biét ma s6 clia don vi minh ban kich chuét vao thuc don : danh sach don vi guvi
bao cao : gé ma s6 Ngan sach va nhan nat tim kiém .



Trung Tam Phan mém ké toan Anh Mai

a- Danh sach don vi giri bao cdo : Ban go vao ma s6 ngan sach vi du 1049651 —
n6 s& hién ra mi sé vi du: 605.530HH.1049651 day la ma ) chung ctia don vi.
b- Déng ky str dung : g6 mé trén vao 6 dang ky vi du: 605.530HH.1049651 va go
cac thong tin la xong, cam chir ky s6 vao giri Kho bac Nha nwéc. KBNN sé gri mail
cho ban vé théng tin dang ky va mat khau, tén d&ng nhap. 605.530HH.1049651. KTV
- Nhéan vién ; 605.530HH.1049651.LD o ]
c-Tra clru dang ky st dung: Trrong hop ban quén hét tat ca cac thong tin ban nhap
vao thwc don danh sach don vi gii bdo cdo va copy méd don vi du :
605.530HH.1049651 sau d6 nhan vao thuc don tra ctru dang ky st dung dan vao
6 ma don vi tat cac thong tin hién ra.

d-Dang nhap :

+ Ping nhap ké toan vién : 605.530HH.1049651. KTV sau khi nap files gui
cho lanh dao ban tiép tuc dang nhap vao lanh dao.

+ Dang nhap lanh dao : 605.530HH.1049651.LD.

Sau khi giri bao céo rdi : ban ding nhap vao dé kiém tra két qua KBNN phé

duyét.
e-Truwong hop quén mat khau :
Ban vao mail dang ky véi KBNN tai 60 tim kiém ban go

605.530HH.1049651. KTV hodc 605.530HH.1049651.LD . Truong hop mat khau
nay khong xai dugc ban vao ding nhap nhan quén mat khau ban gé mail dang ky
va giri KBNN. Ban mé song song mail va nhap lién tuc vao 6 tim kiém hoic vong
tron dé 1am méi mail. Ly do thoi gian cho phép chi c6 60s ban 1am cham thi phai
1am lai . Sau khi KBNN nha nudc phan hoi ban mé mail KBNN gui dén va nhip
vao ding nhap dé thay doi mat khau.

g- Bi 16i khi giri di : Thong thuong do USB chua kich hoat - ban nhap chudt vao
USB va nhip vao céc tap tin cai dat sau d6 khoi dong lai may vi tinh (khong dugce
rat USB). Ban chua cai phan mém chit ky s6. Bi goi nha cung cap chir ky 50.

h- Chii tai khoan : Cé thé vao trang nay dé tai phin mém hd tro chir ky s6 dé sir
dung dich vu cong va bao cdo Tai chinh nha nwéc .

Ultra’
= Vdicac don |c‘:’aﬁj sir dung cdng cy phién bén i thi thuc hlen {a|2fle acm file cai dit cng cy, file configs va thye

hién cai dat céng cu va sau a6 cai dé&t file configs nhir huong ga Mayt

E

I1. Phdan mém chu'ang trinh ky sd

Muc dich: Chuong trinh ky sé KBNN hé tro cho phép ng hirc hign ky sé cac b6 ha

va chirng tlr thanh toan khi giao dich v&i Kho bac Nhar

Nhan tai vé.
Cac chu tai

J Lichs

Bé sir dung Churong trinh ky sd KBNN, ngui ding g buée cai dat theo[™

huéng dan st dung. kh 5 A ) p ks
oan nen su

1. Tai ligu hwong dén st dung Tai vé e @

2. B cai dat chirng thie s6 do BCYCP cap dl_lng cai vao -

2.1 Danh cho HBH 32 bit: Tai vé may ca nhan ¥

2.2. Danh cho HDH 64 bit: Tai vé

3. B6 cai dat chieng thie sd cdng cong: Tai vé

Tép tin dinh kém configszip %

CACH XUAT FILES BAO CAO TAI CHINH TU PHAN MEM KE TOAN ANH
MAI BE GUI BAO CAO TAI CHINH NHA NUGC
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Budc | : Ban ding nhép vao trang Téng ké toan:

N¢&u ban da lam bao cao nam trudc,

néu chua lam bé qua budc nay. Néu ban khong stra lai s0 li€u nam trudc budc nay bo

qua.

Ban tai tdp tin xml da bdo cdo thanh cong nam trudc va cop déan vao thu muc

C:\DVC

cha y thu muc nay nén xé6a sach truéc khi két xuit bao cao TCNN.

Ly do: Hién nay qua nhiéu ban ké toan hay sira lai so liéu nam trudc dan dén so liéu da
gui cho Kho bac khong khép ding véi s6 li€u hién tai. Pay [ mdt vu viét cua Phan
mém ké todn Anh Mai diéu ché so li€u nhu y .

G tong ke toan - Tim véi Google » @ Quanly bsocao hé théng Tong ke X +
<« + C Y A Notsecure | betenn.vst mof.gov.vn/frontend/faces/TKTQuanLyBaoCan?_adf cirl-state=dswr_.

@ Loovien B

55 Appe

Céc don vi gl yéu cdu hd tro gl v& hom the hotrocntt@vst.gov.vn d& duoe hd tro cac van dé phat sinh cia hé thing.

Xin chao: 717.534HH.1050166.KTV

THONG TIN BAO CAO

ey re oo e g e r—oer—r—rur - - grrerer e g srarr— e —r—rere
gian thue hign DOWNLOAD file Config theo diréng dén tai muc Phan mém tién fch dé cdp nhat céng cu Tool offiine, truére khi nhdp bao caa vao To

o e ®

* B @0 & @

-

UltraView

TONG KE TOAN NHA NU'GC

m Quan Iy baocdo ID bao cac
5 T Ngay tac
THONG TIN CA NHAN :
Trang thai
m Trang ca nhan
M2 don vi
®m Thay ddi mat khau Loai dom vi
m Bang xuat Ky bo céo

THONG TIN SU DUNG

m Tra ciru d3ng ky siF dung

Tép tin bao cao

132523

21/10/2019 16:28

KBNN nhan thanh céng bao cao
717.534HH. 1050166

Bon vi dy todn ¢ap 1

2018

2018BCTC_107_TT717534HH105016621102019.xm| [

Tép tin dinh kém (néu c6)

Tép thuyét minh digu

THONG KE TRUY CAP
Téng sd et truy cép: 1511186

CONG THONG TIN BIEN TU' KHO BAC NHA NUO'C

4 chinh BCCCTT (néu cd)

Budc 2: Vao Phan mém két toan .

Nhan tai vé

B Xem Bao Cao

May tinh bi
. BICH

Lich sl ch
BICHLU

Aoc@12

Héthfhg Thanhtodn TiénLuong Wathe DyTodn  Thud

Quyéttodn | 58 S8ch Danhmus TSCD_Deu

= @»f@ -

Thang ,ﬂ H&m,ﬁ Loai chieng Ii'rl—

A hda s v 1t 56 du cc ki khodn

BKhéz 28 dinh cho KT Téng hop

_Bidu mBu héo céo Tai chink
4 My BO1 _béo céo tai chinh

B MEuB02 Bio cho két qud hoat ding

L MEuB03 Béo cho liu chupén tién té_Bo cho ta chinh

D MAu BO4_Thuyét minh béo céo ti chinh BO4/BCTC

E ME&uB01_BSTT_Ed sung Béo céo T&i chink

iz

E05_B&o céo ti chinh miu don gidn

PR P
Bigu mau bao cao Qupét toan

0 BO1_B40 céo quyét todn Kinh phi hoat ddng

E|
G

M
tEu FO1_1_Bao cho chi tiét chi tie Moudn NS va Khiu tir 48 lai

H MEuF01_2_Béo cho chitiét chi chugng tinh dy &n

K_BO3_Thuyét minh bano cao Duyét toin BOZ/BCHT

pcac miu cho clp tién 3

can ddi phét sinh S05-H_inra

>
g ddi chiéu dy todn KB_TT_77 3

Tich tfng hip T3 khodn Co- chi tiéh muc

an ddi T4l khodn theo theo m3 hoat déng_Ding Kiém tra nhap s igu (3

béa céo Dupét todn

4 bt ndng dén

cA che loai s sach o in bia kém theo -TT107

cho néng Huong _Blang Kiém

S Rira: Nwyén ChE Tand
Bkl

Guiic tfeh:  Vige Nam
L 50, Fot Vgt g Ngsl SECOND 3i3019865
22t

Bk Qi K e i gt 6] Cys Bilm quyin oo gid

Budc 3 : Chuyén ddi tap tin xml va ndp cho KBNN
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\ Thué Qupdttodn 54 S&ch Danhmue  TSCD Doy

01/05/2020 ]

- -|\'-" T?FSEE‘!‘E’I ave : P I]h
2 9| lhid : * BE 0O & @
QOrganize ¥ Mew folder - M @ |
o Favorites = ije ) Bé’m CtI' a Chon
L 2013-BCTC_107,TT-622,522HH 1106546-03052020. £, 1A ’

B Libiaris = heét bam open
;mt tap tin xml trén dau,
B | neu chua bam phai
' Videos A < A .

chudt sap xep lai.

8 Computer ] d04 313
& Local Disk (C) | | B ebieushsl3
Local Disk (D2
[#la Local Disk (E:)

Lecal Disk (F) I
[ Local Disk [G:) = "« [ U l d Chon s Sxcel
File name: "2019-BCTC_107_TT-622.522HHAL = Ii_MFI!!S' ""J
[open [

Budc 5: md trang Tong ké toan véi chirc nang ké toan ‘vién Up tap tin xml vao . Ban
duogc tap tin bao cdo nhu y - khoi lo KBNN tra vé vi sai sb du dau ky.

11
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F{HAN 3 -DICHVU C()Nq KHO BAC NHA NUGC.
Phan dang ky - Nha cung cap chi¥ ky s6 da lam giup :

HUONG DAN SU’ DUNG DICH VU CONG CUA KHO BAC NHA NUGC
PHAN |
LIEN KET TU PHAN MEM KE TOAN ANH MAI VAO DICH VU CONG

1- Caidat:

Cai c6 dinh tap tin tai vé : (Bi goi bén cung cap phan mém ké toan)- Cai lan dau

Cai nay ban nén cau hinh lai dé tap tin tai vé roi vao thw muc nhw y muén:

a- Google Chrome:

Kich vao nat 3 chdm doc bén phai man hinh phia trén kich vo Setttings (Cai d&t co

hinh rang cwa) ->Advanced ->Downloads(tdi vé) ->Location . Ban chon C:\DVC

b-Mozilla Firefox

Kich 3 ké ngang bén trai man hinh -> Tuy chon(cai dat) h|nh rang cwa ->Tién

ich mé réng va chu dé (c6 hinh ngw®i cam bua)=>Tuy cho xe rang

cwa)=> Tai xudng (Downloads). Ban chon C:\DVC Kich chuét
(Phé&n nay ban cé thé khéng can lam- Vi lic cai phén mj vao

day

5%

G tong ke toan - Tim véi Google X | @ Biang nhap hé thing X ﬁ Settings

<« 6 @ Chrome | chrome //settings/downloads
g

555 Appe @ Leghein

Settings Q, Search settings

Budc 3 chon C:\dvc

People
Downloads

B Autofil
Location
Change
@  Appearance Ci\dve
Q Search engine Ask where to save each file before downloading
BN Default browser
)] On startup S
Advsnioed o Printers *
@  Privacy and security Google Cloud Print »
@@ Languages
s Accessibility
b4 Downloads Uitt
&  Printing Add accessibility features @ Ma;
Open Chrome Web Store
T Accessibility
9,  System System e

chrome //seffings/downloads [N Up

Bie © 0E6 T
CHU Y :
Tai khodn cta don vi va don vi nhan tién g6 sat nhau : Khong dwge gé dau
cham, dau gach ngang, dau cach .

12
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2 - M& phan mém ké toan Anh Mai — vao chirng tir da nhap can xuat ra gdi KBNN:
a-Dwa diém nhay dén chirng tir can nap KBNN : Chon cac buéc nhap chudt nhu sau

y KE todn hanh chinh sy nghigp: TO1- STC 12

Méthing  Thenhtodn Tiénluong Véthe DyTodn Thué  Dupdttedn S Sach Danhmuc

r | & &8 & & & & | o M
SLD| UNC |bkpn| CTGS [BKGS B_K_ BKMutHTEThai Bing

ol ]
mem sed  BUOC 1:

TSCO Dy

C&p nhdt chitng b

=

Xoa

Xuat DVC

&

Tmeen Nhap chudt

o[ ]

Budc 2

Kich vao

day

Hoat Chon Ch&ng Thoihan Dién Gidi Tkno Tkco Dongcong Muctm Ma |Ten Khach

NaL N ';\ Y . R0 Chuyén Iwong ngach bl 3341 5111 436.306.480:6000.6001 :STCANO: S& Tai chir

noy  tu can gu1 Chuyén tra tién mua tivi ¢61112 (5111 8.400 000} 6550 6552

NOLF KBNN Chuyé_-n tién d6ng vien kE61121 5112 51147 6006400 6449 {STCONO!S& Tai chin

NOLN . /6% Chuyén tr3 tién bdo dudr 61112 5111 11.694.500: 69006901

NOLNN Yo e 112020 Chuyén BHXH BHYT 13321 5111 182 481 7156000 6001 | BHXHO0 |Bao Hiém Xa H

NGQLNNTS 101 08 17/01/2020 \z.wén tra tién trang tri K 61118 5111 18.790.000:7750.7799 Cong ty o
¥ [NOLNMNTI (01 07 18/01/2020 Cm tré tién nuéc sin61112 5111 1.258.551:6500.6502 Céng ty C

NOLNN13 101 08 18/01/2020 Chuyén tra tién dien thap! 61112 5111 11.423 4126500 6501 :DLANO0  Bien e thanh

NOLMNM13 (89KCi 01 DT 31/01/2020 Chuyén lwong ngach bi 61111 3341 424 796 480:6000.6001 :STCQANO:S& Tai chinh C

NOLNM13 199KC:05 DT 31/01/2020 Chuyén BHXH BHYT 13341 3321 216 240 9726000 6001 | BHXHO0 Bao Hiém Xa H

NTXOTA0 199KGCH80 KOPIPE /0172000 Chi trA tién ohédi hevn trone 3373 91 (4148 01 170 849 000: 7760 7799 ivTTTOO VA Thi Thanh T

= Kich biéu twong dich vu cong bén phai man hinh - chon loai chirng tir va nhan

OK. (T 4-11)

/Bu:c'wc 3:

38 K&toinMgdnsichud: T- UBMD &3 Chon 10a1 Chmlg tl‘I = =
Héthéng  Thanhtodn LusngvsBH  Watte XDCE  Phantich S8CT  Quuéitedn 58 C& , : o Cn

Vi du 4- Mac nhién —

Chi Tién alf Théng 01/2020 x, o = =] =
CTG| Hinh Thirc| S5 C i Ngay 3677 chon gidy rut dy toan Mactmt| Mahieu | Ban,Hi [Tid~|

CP: Rat Thy 01 10101.-:2020 T T T o T 4- 11 00000 |CTXLAT D ONG SE93I

CP- Rl_lt Thi0z 10/0142020 [Nh& cai bink dugst Intemet chrome, o Nh»( OK 00000 [ CTBVIE 1B ONG St94!

CP- Rut Ih 03 10.-:01-2020  1_Mo Chugen doi Neu an 00000 :CTEDAT B ONG Si34I

CP- Rt Thi 04 10/01/2020 2 Wi kit eudt dich 00000 | CTKNHAiDA- NOL-; 931

CP- Rut Tht 05 10/01/2020 o e 00000 CTE‘DAT Dd- NOL-{ 941

CP- Bt Th nz m.melonon Sh A I 00000 CTBVIE D4-NoL- 24.

CP- Riit Th 07 10;01.2230 * 5- Giy dé nghs thanh toén €203 TX 12 002(}0 :s.Nmo.TF ;DI

R T i i (" B- Gidy rit tién mal_C403 tr tién giti _112 12 e ‘{PUB 7:

CP- Rut Thy 09 10/01/2020 e 12 10395 ... JVPuB_ ITT!

GE-KGE ThU D L] " 8-Uy Nhigm chi Kho bac cé va khéng thus_C402_ TK112 o

CP- Rt Ih 11 1?-01;2020 8 B ke tin 7 MEsWEl 1270335 NTNVVP \JIF'L,B .70.-

CP- Rt Th 13 16/01/2020 T e S T 12039 :Pus .70.

CP- Rt Thi 13 16/01/2020 11 Giey nahi Thanh taan Dau Ty C302 12 10395 VPUE 70

CP- Rit Thi 14 TE0I2020] 44 100000 CTTANHITRCN NV 931

CP- Riit Thi 15 16/01/2020 HONGLE G e .. 44 100000 CTBDATTRCN NVi94)

SRRt ThOIE TR0 1;]\‘130 c\éc |UIE_Ii g'l_éy c§n kté}:tﬁi tir rml,lc 4 ﬁtén cutﬁl]l A 00600 CTBVIE ITRCS 04841

S nhanvag may se Xuatl ra 1gptin excel nam trong thu
CP-Rit Thi 17 16/012020] 0 Sipve Cancel | 44 100000 (CTTNPLITHCS 04931
CP- Rit Thi 18 16/01/2020 |1 Kot i3 4 L 0 Pl 2 A Bl 448420 i 12 100000 CTTANHiB62-BBR: 6%

Nh&n OK vao man hinh ching ti:
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Buwéc 4: Chon cac tham
3 K& todn héanh chink sy nghigp: TO1- STC 12 A
Heéthdng  Thanhtodn  Tignluong Wathe DuToén  Thué  Dupéttodn S Sack Danhmuc  TSCO Dy Capnhal SO ,
P Cae Naigp vu khéc Tharg 0172020 Va nhan OK
Hoat dong |CTGS Ch.Tu So W 5o5teccn =
NOLNNTS 01 101 0 .
NOLNNI (01 02 1 MOl BAN CHQN MGT 5O CHi TIEU CHO GIAY RUT Congty T
NQLFF12 101 03 1 Loai Gisy Rit [CHI_Tx ~ || Thyc chi tam itng [THUCCHI ~ | [TCQNO S& Tai chinh G
NOLNN13 (01 04 14 Loai tam ting |C-Tam \ing cé du tosn -] : Chi nhanh
MOLNN1Z 01 05 15 - - HXHO0 | Bdo Higém Xa H
NOLNN13 01 06 17 Thuge N. Sach DINT[) [ o i[r‘?l:;:iigp] [T Céng ty o
M |NQLNN13 (01 07 1 Tinh chat Ngudn Kinh Phi ’—L = Cancel Congty G
NOLNNTZ 101 08 1 In dén Tidu Muc 1-INTIEUMUC - | —Huéngin—— | QNO0 :Bign lrc thanh
NQLNN13 199KC 01 DT % Chon in Loai khodn 3- In riéng Khoan -||| ¥ Inraman hink [TCANO: S& Tai chinh G
NOLNN13 (99KC 05 DT 3 55p uép Bang ké 1-Theo 54 Chirng it I Inra miy in HxH00 | Bo Hiém Xa F
NTXDT20 (99KC 99 KCPLPT3 Gum;[iéu myc hodc muc | CONGMUCCT = ' TTT00 W& Thi Thanh T
In Giay Tam cap DT_M5  [1- Khdng in giay tam caj ~ |
In thém Ghi chi vao gidy it 1- Khéng in v || Model H. Tuf Mghita chon 2 fre

XIN MOl CHON  [lin Tam irng theo TM 8 dudi, Kkhong chon bo dau chéc

Thu ghn déng in vao 1 tang [15 < | ROT TIEN MAT A-Ruit Tai KBNN - |
5| (Quy éng, ba chi y: Neu sang trang sau chon 56 don

Model gidy rit cé thué, khang thué |A—Mude| khing cd thud j|

Miri ban sifa lai ndi dung in ¥ao d3u hodc culi gidy rit tién
Rut: Kinh Phi Khang thwc hién che 88 tw chd ‘

Xin mdi ouan 6no. ouan ba doc cho kv. xem k@ roi lam :

Bwéc 5 va 6 va’7

3 K& todn héanh chink sy nghigp: TO1- STC 12 L ==
Héthing  Thanhtodn ~TignLuong W&ttt DuTodn  Thod  Bupditodn S8 Sack  Danh mur e -
Budce 5 chon 1 hoac 2
[ Cac Nohigp vu khac Thang 01/2020 N e
, . Hoat dong|CTGY Ch.Tu So | MNgay |Thoihan| Dién Gigi | 1] Va nhan OK. -
Bwoce 7: [[Nainns 01 o1 06/01/20 38 Tiw chan
5 [[NaOLNNI3 01 02 13/01/204 : T
\/] XIN MGl CHON MAU LIEN K
Y trang TmEl2 0103 13/01/204 [Mh& caitinh dugét Intemet  chrome, o6 m@ngs?ﬂmmy -
dlch V |'| L 1%"01"‘20‘ = i1_Mo Chuyen doi Meu Khong co mang m Sudung 1 201 : g 2 Chi nhanh
A 4 % " 2- M@ két zuat dich yu cong_Anh Mai neu co mang net haac 2 001 :BHXHO0 {Bao Hiém Xa k
cong nhan =" 3 M& Trang dich vu cong KENN 799 Céng ty ci
10 3 — T ai0120 (4 Gily rit Dy toAn _C202a va b_bang ke 511_337 EED'E;EW%; - 502 Congty G
vao NQLNNIZ 01 08 18/01/209 € 5. Biy 48 nghs thanh todn 203 TX E01 IDLONDO  Bign lisc thanh
sau khi NQLNN13 [99KC G]_DI 31e(_]1;:20< G- Giy vt tidn mat_CADY tir tidn gti 112 001 STICG.N[] E.o Téi:chmh_ C
NOLNNTI 99KC: 05 DT 31/01/203  7-Gi&y rit vén ddu ty C301 CK 001 {BHXHOO0 iBao Hiem Xa H
thuc hién NTXDT20 [99KCi99 KCPLPT 31/01/204  B-lly Nhigm chi Kho bac cé va khang thué_CAD2 TK112 799 1VTTTOD W& Thi Thanh T
° ° " 9- Bang ké tiy § Mau MO1
Xong i 10_Giay de nghi TT von dau tu M05
bll’é’c " 11_Giay nghi Thanh toan Dau Tu_C302
Huwéng dén cac budc.
6 1-Vae cac loal gidy crén lcét it muc 4- gén cudl gk
nhan vao may sé xuat ra taptin excel nam trong thu
C. 1
muc C\DVG _Cancal |
2-Mhén vao 1 Hoac 2 Chuyen t3i 16n tp tin Excel, va ti sudng
t&p tin kL
3-Mhan vao 3 DEng rkdp dich vy cong cha KBNN, bah cd thé nhén 1 e
caZchic ndng 1 hoac 2 w3 3
i ahit - KA manne ki I8 03 mrhar niane Bhidna ahiide ahiine
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Trung TAm Phin mé Buéic 6a- sau khi nhan chon buéc 5
s€ hién ra va kich vao day.

Chuyén déi tw dong 3 Chon file Excel

=|@E| =

Budce 6b: \

Man hinh hién ra
nhan chon

Organize »  New folder = 0 @ |

ﬁ. Fantotes ke Mame Date modified Type

A Libraries :Thma&_b&%‘lsg C:\DVC\TEN TAP
Documents — TIN EXCEL
;l :1:.: =| chon xong nhan
B videos Open

- Computer
& Local Disk (T
Local Disk (D)
Local Disk (E2)
Local Disk (F:)
Local Disk (G = 4 | i ] v i Chon file Excel

File name:  anhmai_ck_c2022153

Nhép Iudn tai vé mau twong (ng : Néu ban chwa cb dinh tep tai vé thi tap tin chuyén
doi s&€ nam mac nhién trong thw muc Downloads chung . Néu da cd dinh tap tin nén
glri KBNN & trong thu muc C:\dvc

(Bang ké c6 ky hiéu loai chirng ttr Ia M01)
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Trung TAm Phan mém ké toan Anh Mai

£ Tool Anh Mai- % £ ToolAnh Mai = e =@ % |

& S QY @ locahost ﬁl@@niﬂi

i oapps (@ Logven M
F e ~( Budc 6¢:
o5, OB Nhan tai vé va

nhin tiép
tuc chuyén doi

Gong o cip it endclobocyilia s

Tai v& mau C202A

Tiép tuc chuyén ddi

Phién ban: 1.015 Cap nhat HO tror: 0977.47.47.55

o @3-

Nhap ludn tai vé mau twong tng : Néu ban chwa ¢ dinh tep tai vé thi tap tin chuyén
db6i s& nam méc nhién trong thw muc Downloads chung . Néu da cé dinh tap tin nén
glri KBNN & trong thu muc C:\dvc

bang nhap Trang dich vu céng Kho bac Nha Nwéce :
e Nhéan vao biéu twong DVC - Muc s6 3- Bwéc 7 hwéng dan phia trén dé
gwri files nén xml cho KBNN. Ban ding nhap v&i chirc nang ké toan vién
Néu khéng ban gé vao https://dvc.vst.mof.gov.vn

Trang nay hay bi chdn nén ban bam cac nut chap nhan rdi ro va tiép tuc truy
cap, bam lan dau va lan sau né khéng héi nira.

HUONG DAN CACH NHAP TRUC TIEP HOAC GUI FILES TU PHAN MEM KE
TOAN
Sau khi vao trang  hitps:/dvc.vst.mof.gov.vn Néu khong thong qua phan mém
ke toén thi ban kich chudt vao thyc don dang nhép :

A : BAN DANG NHAP VOI CHU’'C NANG KE TOAN VIEN :
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Trung TAm Phan mém ké toan Anh Mai

Buéce 1: Dang

M | Ding ky m& va siv dung tai khoan  Giao nhan héso  Giao dién théng tin yéu céu thanh toan nhép vOi chie

nang ke toan vién

* Tén dang nhap: 2111vehengtin nhﬁp ma xac
= Mat khu: e nhan

Nhap mi xac nhan: 7fF H &

o) Liru mét khau

Quén mét khiu

Buoc 2:
Kich chon

M3 s6 Ngan
sach

BO TAI CHINH

A Bang ky me va sir dung tai yéu cau thanh toan | BDéng ky rit tien mat =~ Tra civu s0 dw

CHON BVQHNS/DY AN GIAO DICH VOI KBNN

Mi
STT| BVQHNS/Dy | TénDVQHNSDwan | Trang thai

. Mg tao 0
Méitao 0 z Fr. . Mditao 0

\ogtiie  Phong Gidoducvadio Lo KTT tir chéi phé duyét 0 KT 1 choteh duyét 0 yrr gy chdiphe duyét 0 ° B
tao TP Quang Ng3i ONMSUME  Che qui KBNN it Ché giri KBNN 0

KBNN tis ch

KBNN tir chéi i rr.cam dodh chi o KENN tir chéi i
Téng 56 ban ghi: 1 *Trang 1/1 | Biu Truéc 1 Sau Cudi Sébanghihiénthi |25 v
CONG THONG TIN BIEN TUF KHO BAC NHA NUOC
Gidy phép thiét |3p Website trén INTERNET s6 15/GP-TTET ngay 28-02-2016 56 32 Cat Linh - Quan Béng Da - Ha Néi
Ngurdn chiu trach nhidm: Nguy&n Quang Vinh Tel: (34-4) 62 764 300 Fax: {34-4) 62 764 367
Pha Téng giam déc — Trudng Ban bién tip Email: hetrocntt@vst.gov.vn
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Trung TAm Phan mém ké toan Anh Mai

% oot dnn i x| @ ovcesominmbsomemyén x|+ IR - o e T o @ ]

&« C A Knong bdo mét | dvc.vstmof.gov.vn/frontendifaces/DVCYCTT? afrLoop=11211627369563544& afrWindowMode=0&_adf ctrl-state=p3osrdab_55 - 4 e

Laru ¥ vé viéc nhip théng tin nim ngin sich trén chimg tir.

Cde don vi lvw § khi nhdp cdc mau tir C2-02 dén C2-09. tir C3-01 dén C3-04. dac biét 11 trong giar doan chinh I quyét 104n cn v ¥ kiém tra chinh xde
trirdmg Nam ngan sach (1l 1/1/2020, chirong trinh 8¢ méc dinh gia tri 2020). Trudmg hop khéng phai 13 chi ndm nay, céc don vi can sua lai cho dine ndm ngan
sdch cua khoan chi

BO TAI CHINH

KHO BAC

Budc 3 :
Nhan thém
moi

g ky mé va siv dung téi khoan = Giao nhan hé so | Giao dién théng tin yéu cau thanh toan

5 Héng Tin
hao tac trén ma: 108
fac duc va dao tao TP Quang

QUAN LY HO SO THANH TOAN

| Tim kiém
2DICH VU CONG >
Ngay tgo Tir: ) Bén: B
- Mz hé so: Trang thdi: | — Tatca — [ ]
m Quan ly hG so™ .
= C6 két qua théng bdo: | — Tatcd — v
m Tra cdru hd so thanh todn

Thea dii chimg tir y&u ciu thanh

< ach hé so thanh toan Hésotaidonvi ¥
toan

w Chon m3 DVQHNS/Dy 4n Toy chon~ o Thémméi gy Glvikhe bac @] Xudt div li8u i Phong to

TH TIN CANHAN

m Trang ¢d nhan
di.... -

Bang

B dienthoai 12.zip A Hign thi tét c3 x

Budc 4~: chon
loai Mau chimg

.
#NONg IA0 QUC va 030 130 | Wuang s

Sé hiénra:

Ngai | Theng tin chung to Thanh toan

Budc 5A1  Trang i vise Ngay tsor 1042020092215
nhén thém
chung tu
Offline
néu ban
chon tap
tin da xuat

m Quan Iy hd so thanh toan “ Tidu d& hé so “ \

m Tra ctru hd so thanh todn Giao dich tgi; VP KBNN Quang Ngai

. Tai liéu giao nhan: @ Khéng () Cé
Theo ddi ching tir yéu cau thanh . o
® toan | Danh sach cac ho so lién két (0 lién két; 0 lién két dén)

m Chon ma BVQHNS/Dy an

| Lap chitng tir YCTT —~ Chon m3u chimg tir — v

< Thém ching tir offine & Phong to

Tén chirng tir

. 3 Khéng ¢6 di¥ ligu
m Déng xuat T
Socdtan 2

GIO1 THIEU DICH VU CONG

| Théng tin xac nhan
m Hudng dén siv dung

m Gidi thiéu Nhap ma xac nhan:

m Phan mém tién ich

THONG TIN SUf DUNG DVC-TBDS

m Ding ky thay dail bé sung

m Di3ng ky ngirng sir dung Blr().c SAZ - Néu nhé'p trl:rc\
- ‘ tiép tuc la nhap thu cong
ban nhan vao day. Ban go

Chon sb tai khoan va chon tep : giong nhu soan thao trén
WORD Hoac EXCEL

N _/
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Trung TAm Phan mém ké toan Anh Mai

| = o X @ Docemmindowmyin x | 4+ _ e — T G| B e

& = (C A Knong bdo mat | dve.vst mof gov.vn/frontend/faces/DVCYCTT?_afrLoop=11211827369563544& _affWindowMode=0&_adf cirl-state=p3osrdab_55 T e

Buéc 5B - Chon sb
Tai khoan, chon

Thém méi chirng tr yéu cau thanh toan Offline ®

sb tai khoan: 9523.3.1081116

tép hOéC files “Chon tap tin: | Chon t8p | Khéng cé tap nao S

x

Tiép tuc chon tap tin nén

Budce 5C: Chon files nén
Va nhan Open

| . » Computer » Windows 7 (C:) » DVC » , 7 .
Va nhan tiép tai 1én

Organize = New folder
. Favorites = Name
I Desktop 3] anhmai_bke1436 OTOTTTRCETTTS
ls Downloads 2] anhmai_ck_c2021436 77070 2:36 CH  Microsoft Excel 97...
& RecentPlaces | SR DVC_c202a 018 88130912dc6e9130960.. 03/03/20202:36 CH  WInRAR ZIP archive
| Libraries
Q |
& Co
Windows 7 (C:) |

<% Local Disk (D:)
«w Local Disk (E)
= Win 7 Lite (F)
s Local Disk (G:)
> 4 1T

File name: DVC_c202a_018_88130912dc6e91d3096008fb7353e. + [Tﬁtcﬁ Tép tin

@R DvC_c202a_018 B...zip ~ Hién thi tit ca X

o

Man hinh hién ra — ban kiém tra kj cac théng tin va nhan nat thém méi:
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/Bﬂrc'rc 5d : Kiém tra va stra
cac thong tin va nhan nut
Thém méi

ké toan Anh Mai

Thue chi ¥
Don vi rit dir toan:  Phdng Gido dut va d30 tao TP Quing Nodi
=Tai khoan: 9523.3.1081116 v
* Nam NS: éms i
M3 CTMT, DA:
sécKe, HoK: |

hon~ | | Thém mdi Efi Phéng to

Noi dung thanh todn

v
P Dvccisonninndso e muyén X (+ [ ————— e = e o _

rc .vst.mof gov.vn/frontend/faces/DVCYCTT?_afrLoop=11211827369563544& _amm\WindowMode=0&_adf cirl-state=p3osrdab_55

Thém méi chirng tir - C2-02a/NS
GIAY RUT DU TOAN NGAN SACH

el e
a» 6

86 chimg ti gidy: | 02028tcck

| Chuyén khoan

v

Tal KBNN: WP KBNN Quéng N

Tén CTMT, DA

86 CKT, HETH:

1.010.121

én dién thoai cor quan thang 11+12/2019

*Don vi nhan tién;

Bia chi:
Thanh toan tai

*Tal khodn:

#

Téng céng 1010421 d

2
|Chon tir ér

Iném mai

E dien thoai 12.zip A~

Hidn thi tét cd x

| B e x
&
THONG TIN DICH VU CONG
® Trang nhic viéc
® Quan Iy hé so thanh toan
® Traciru hd sa thanh toan

o Theo dBi ching 1l yéu céu thanh
toan

® Chon ma BVQHNS/Dy an

THONG TIN CA NHAN

® Trang ca nhan

BuécSg

Nhép ma xac
nhan=>nhin nit
Thém méi =>gui
phé duyét.

*Néu ban khong
nhén nuat thém méi
ban s€ phai lam lai
tir dau.

® Thay d8i mat khiu

= Dang xudt

GIO1 THIEU DICH VU CONG

= Hudng din s dung

' Diang ki thay &8ir b sung

= Dang ky ngirng st dung

Tra ciru tinh trang hé so d3ng ky
st dung

UPNG DUNG DI DONG

dien thoai 12.zip ~

DVC Giao nhén hé so trwe truyén X
D il L+ )

C A Knéngbdomét | dvc.vstmof.gov.viiirontend/faces/DVCYCTT? afrLoop=112118273695635448_afrWindowMode=08_adf.ctrl-state=p3osrdab_55

— oy

Théng tin hé so
Ngay tao: 13/04/2020 - 09:22:15
= Tidu d& hd so: |
/P KBNN Quéng Noéi
® Khdng © C&

Giao dich tai
Tailiéu giaa nhén:

I Danh séch cac hé so lién két (0 lién két; 0 lién két dén)

o]

I Lap chirng tw YCTT - Chon mau chimng tir —
Tiychon~ < Thém chirng tirofine | jff Pnong to
STT Tén chirg tir In | Sira | Xoa
1. Gify riit dur toan Ngan sach -

<8
86 cotan 2

I Théng tin xdc nhan

Chuy : DVC cho phép nhap 14 dong va dong dién giai cho phép 150
ky tw , néu qua qui dinh trén thi ban phai x6a b6t va lam lai tir dau.
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Trung TAm Phan mém ké toan Anh Mai

'&Micrnsn’rtrnxﬁn-mgiaydi sex : : (Chu y nhan
it - - Vao day dé
Thém khach
Hang thuong
Xuyén

DWC Giao nhdn hd so trye tuyén - X 2 Tool Anh Mai x ‘ -+
C { A Notsecure | dve.vstmofgov.vn/fiontendfaces/DVCGNHS?_adi cil stale=9vghs35jd_4& a

ppe @ LogMein M

Téng sé tién nép thué Khang dbng chin
{ghi bing chir):

THANH TOAN CHO BON VI HFONG

*Bon vi nhén tign

Chon tir dién

Dich vy tin hoc anh Mai

Bia chi: | Khéi 3 - Thi Trdn La Ha - Tw Nghta Guing Nodi

Ma CTMT, DAva
HTCT:

* Noudi linh tién mat:

* CMND sb: * Chpngay: ) v

Nhén yéo
day dé thém
tén thu quy

Téng s6 tién thanh Mt trim ndim misoi gy dbng chin
tean BV hudng(ghi P

bang chiv):
:

BUOC 2: DPANG NHAP CHUC NANG KE TOAN TRUONG :

BUGC 3: DANG NHAP CHUC NANG CHU TAI KHOAN:
2 churc nang nay qua don gian chi nhan nit phé va khong phé

CHU Y
Tai khoin cia don vi va don vi nhén tién gé sit nhau : Khéong dwoc gé dau
chim, d4u gach ngang, diu cach .
Viao menu danh muc : Danh muc hoat dong sira lai ma s6 ngén sich cia don vi
néu khong sé bi bao 16i:

stra lai - nhiéu

A
: ban quén
Hgthng  Thankitodn  Tifnlueng V3the DuTodn Thué Quttodn S8 S5ch Danhmuc  TSOD Doy Gap nhdtdanh mus

P Danh muc (i khodn INS:Thém | Chl
M3 hoat d TS [CTOONg[Aan =]
KHHMOSX  Tivh khau hao TSCE 622 070
KHHMOUY i Tinh khéu hao Hao m 3 622 070
KHHMTPL iTinh khéu hao Hao ] M& mmmKP. cmr mm Tén |Ngunn Klnh phl T Iosi 0701071 Mém Non - Cai cach tién 3 E22 070
KHHMTS  Tinh khau hao Hao m Cﬁp ) _an m 3 622 070,
KHHMTTE i Tivh khau hao Haa m ‘jﬂx"ﬂmccm 3 3 622 070
KHHMTT i Tivh khau hao Haa m 3 622 070
KM b . e o | 20 H, Ko B 3 85
KHHMYTM Khau hao, hao mén - I Thudc Noubn K.Phi) 3 E22 070,
LENHCHZ iNguén Kinh phi N13 s ; 2 418 340
CENHCH Nt Kink phi 12 | Tl Chatnoudn KB [TEH I | 3 PR

o] [NMNCT4 “Naudn Kinh ghi_ T2 Iod T8l khoan Ngoai Bang thwe chi [008212 HThuc chi mma@rmwﬁ& i4 i3 622 070
MMMET2 Nguﬁ:n Kinh phi T o Taj khoan Ngoai Bnllg meg |ggg111 ] '| | Whér chon IKdli'ﬁét 12 3 E22 070
NMNT13  {Ngudn Kinh phi T lo. : i3 13 622 070
NALMETZ Nguén Kinh phi Ti log THUGE 55?"_9&"5@11 Huyén = | ! Mﬁcan Hs 3 = TWA;Tinh 2; huyén 3, %3 4 12 12 418 340
HOLNNT3 SNauén Kinh phi T2 lod Chisong NS [E22] [Fréng Gigo dyc v3 B tad Logi ikhoan [TRE.07L] 132 a8 0
NOLNNT4 iNaudn Kinh phi. T lod (13 ya tén CTIT,DA | ] | — | Bam 7 va nhan EnTer dé tim 1432 18 340
NTHKT2 | Nguan Kinh ghi T lod o Wov cii pht, i hoat AGa T Tai Khoan loai 6 (Chion nn&mammnm e i2 13 622 070
NTHT13  iNguan Kinh phi T lo. ! ‘"‘"‘ﬂ : i3 13 622 070
WTHTT4 ™ ihigudn Kinh phi 75 jog 116 £6 nOuon chi hoat dong _ Loai hinh hoat dong || R 55
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Trung TAm Phan mém ké toan Anh Mai

CACH TAO TAP TIN PDF HOAC NEN HO SO CHO KBNN

Hwéng din Scan dich vu cong KBNN ( Néu khong c6 may scan)

Ung dung dién thoai di ddng 1am may photocopy va mady scan

Vao Chplay (ctra hang play) .Ddi véi Iphone khach hang vao phan mém
app store dé download phan mém

Tai 6 tim kiém ban g6 CAMSCANNER s€ hién ra phﬁn mém c¢o chit CS.

Nhén dong v cai dat , néu ban khong ding ky théng tin ca nhan thi lic chup vian
ban phan bén dudi s& c6 dong quang céo .
Sau khi cai xong trén man hinh di¢n thoai s€ co biéu tuong chit CVS
Céch st dung : ban nhén bao biéu tuong chit CS va nhan nat chup van ban sau do
ban nhéan vao biéu tugng dau chéc c6 chit V dudi goc phai man hinh dé chinh
stra , néu khong thich chinh sira ban nhan tiép vao dau chéc (Chit V) . Phan mém
s& tu chinh stra cho ban. Ban co thé chup lién phanh nhiéu trang van ban , sau
khi hoan tit ban nhdn nt chia s& c6 hinh V trén dau man hinh chon kiéu PDF
d6i v&i van ban va giri vao zaolo hodc mail . Xong ban mé may vi tinh ra vao
mail tai vé& , néu it thi gui vao zalo , mo zalo trén may vi tinh dé in.

Cong nghé nay tién loi tiét kiém thoi gian ra tiém photo. Chat luong vin
ban dau ra sic nét gidng nhu van ban chinh . Néu ban sir dung may in mau ban
thiy n6 y nhu vin ban goc.

Cach tao tiap tin PDF:
Néu trong may tinh khong c6 biéu twong may in PDF ban vao google go May in
PDF ban nhan tai vé& va cai dat vao may tinh
Nhin in va chon may in c6 cht PDF sau dd chon noi luu tap tin - ban go
lai tén tap tin theo y cuaban. Sau do6 up vao tai liéu dinh kem.

Attt it L il _seds =l smaleted Araneitiole I ie
Cal Pint
dan] Printer
no | ame: @ Canon LBP3300 {Copy 1) -
o { )
i Cany 1) Find Printer...
Type: % Canon LBP3300 {Copy 1)

Where!

[F] Print to file

pp|  Comment: d Fax ] Manual dup

Page range

laiq @ al i) FoxitPhantomPOF Printer |_‘L |
) Currentpa| -

| (kA PR it Reader POF printer [¥] Collate

Enter page nu

separated by ‘"ﬁj Microsoft Office Document Image Writer =
-

Print what: | £
‘.ﬂ’ Microsoft XPS Document Writer
Print: & £

[ERQET|

_%’ Print to Evernote aling

= G

LR s R s - Bl s e | OSSO SR ERC | Ml O R b i O SRR || C I

Riéng bang ké da c6 trong danh myc ching tr ky hiéu la MOI.
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Trung TAm Phan mém ké toan Anh Mai

Céach nén hd so voi dudi ZIP. Nhan Phim Ctr  nhin

bac , Nhan phai chuot chon ADD...

W Lrorunes

Music

Pictures

Videos

Lo Computer
‘&, Local Disk (C:)
(@a Local Disk (D:)
i Local Disk ()
g Local Disk (F)
1
W My Web Sites on MSN

dtla Local Disk (

€W Network

R [P

 Favorites

) Libraries
):, Documents
& Music
=] Pictures

B videos

M Computer
&, Local Disk (25
@y Local Disk (D:)

il Local Disk (E:)
i Local Disk (F:)
[a Local Disk (G:)
¥ My Web Sites on MSN

G‘* Metwark

CHU Y :

Yus
pdf
tom tat dich vu cong pdf
g guilengsontinh
@ hueng dan bao cao tc nn_dvuc cong kb
g huong dan bac cao te nn_cvuc cong kb |
B Huong dan hach toan ke toan moi anh ma =
B hucng dan hoc phi moi 2018 | ©
B huong dan ke toan xa anhmai 2020

Edit

MNew

Frint

Open with Motepad
Take Ownership
Share with Zalo

Scan wirus with Bkav Home
Upload uging CuteFTF Pra

g tom tat dvec word

B torn tat bac cao tai chinh nhan nuec

B torm tat dang ky dve

E tom tat dich vu cong pdf

8] torn tat su dung dich vu cong

B TOM_TAT_CACH_DANG_KY_DICH_VU_CONG

@ LUUBCTC E\D Canwert to PDF in Foxit PhantomPDF
[Z] Mew Doc 2020-03-08 22,4219 @  Upload ta MEGA
E Em“EUkEth" . | B Scan selected files with Avira
@ thuﬁg!;au tap huan HCSH | ) OrganiZen
l—“ﬂ thongbao tap huan xa | B addio achive..
ﬂj thongbao tap huanxa_long : B Addto "talieuketoan rar
E tom tat dve word | B Compress and email.
.ﬂlj tom tat bac cac tai chinh nhan nuec B  Compress to "talieuketoan.rar'* and email
1] tor tat dang ky dve | Cops To ol
E tom tat dich vu cong pdf T
MName General | Advancsd i Fles | Backup |T|me |Commami ate modified
DUNG Archive name |m
J quixa tailieuketoan zip -
b Update mode
tamty Profies I =
g guilen) .
) huong Archive format Chon le
B huang @ RAR
B Huon Cldg
g:]] :E::j Compression method
Nomal =
B uue e
| NewD) Splt 10 volumes, bytss | Tesﬁ. archived files
g tailieul o
.ﬂ_|] thongl
'!?B thong [ QK J | Cancel | ‘ Help
Iﬁ_lj thongl - —

chuot chon tap tin can gui kho

Chon ADD

.856 KB

[1.847 KB

e L
Type Size

File folder

File folder

File folder

File folder

R archive

R archive

soft Word D...

archive

Foxit Reader PDF ...

Tai khoan cia don vi va don vi nhén tién gé siat nhau : Khéong dwoc gé
diu chim, diu gach ngang, diu cach .
Vao menu danh muc : Danh muc hoat dong sira lai ma s6 ngén sich ciia don vi
néu khong sé bi bao 16i:

-Vao tra ciru ho

so thong tin, nhirng ching tir bio di hoan thanh thanh

toan, c¢6 cai hinh may in bén canh, minh ra con chugt sao cho con tré né hi¢n ban
tay 1én roi bam in chirng tir da ky so./.
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Trung Tam Phan mém ké toan Anh Mai

HUONG DAN SCAN DICH VU CONG KBNN TU DIEN THOAI DI
DPONG

Ung dung dién thoai di dgng lam may photocopy va may scan

Vao Chplay (cu’a hang play) .ddi v6i Iphone khach hang vao phan mém app
store dé download phan mém

Tai 6 tim kiém ban g¢ CAMSCANNER sé hién ra phin mém c6 chir CS.
Nhin dong y cai dit , néu ban khong ding ky thong tin ci nhan thi hic chup vin
ban phan bén duéi sé c6 dong quang cdo .

Sau khi cai xong trén man hinh dién thoai sé c6 biéu twong chir CVS

Cach sir dung : ban nhén bao biéu twong chit CS va nhan nit chup vin ban
sau do ban nhz'ln vao biéu twong diu chéc c¢6 chit 'V dwoi goc phai man hinh aé
chlnh sira , néu khong thich chinh sira ban nhén tiép vao dau chéc (Chir V). Phin
mém sé tu chinh sira cho ban. Ban co thé chup lién phanh nhiéu trang van ban ,
sau khi hoan tit ban nhin nit chia sé c6 hinh < trén ddu man hinh chon kiéu
PDF d6i véi viin ban va giri vao zaolo hodic mail. Xong ban mé may vi tinh ra
vao mail tai vé , néu it thi giri vao zalo , mé zalo trén may vi tinh dé in.

Cong nghe nay tién logi tiét kiém thoi gian ra tiém photo. Chit lwgng van
ban diu ra sic nét glong nhw vin ban chinh . Néu ban sit dung may in mau ban
thdy n6 y nhw vin ban goc.

QUA PON GIAN - CHUC BAN THANH CONG
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